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TERMS OF REFERENCE 

 

These are the terms of reference for PASAI’s 4th Accountability and Transparency 

(A&T) Study.  

Reference SP2A1/4/19 

Location 

Home base, with country and secretariat visits and with 

virtual interaction with SAI staff, PASAI staff and 

consultants as required 

Application deadline 18 October 2019 

Type of Contract Individual Contractor  

Post Level International Consultant   

Consultancy Title 4th Accountability and Transparency study  

Languages required: English 

Duration of Initial 

Contract: 

80 working days, intermittent, with work to be completed by 

the PASAI Congress in August 2020 
 

BACKGROUND  

PASAI’s previous A&T reports (2009, 2011, 2015, available on the website, 

(http://www.pasai.org/) have all identified corruption as an ongoing issue for many Pacific Island 

countries. As an auditing institution, a country’s SAI should not be at the heart of the fight 

against corruption, but it has an important role in assisting to identify, investigate, and report on 

fraud and corruption in relation to public sector resources – usually with enforcement action 

being taken by others. 

 

The theme of the 19th PASAI Congress held in Pohnpei, FSM in 2016 was “Fishing Together 

for a Pacific Free of Corruption and Poverty.” It focused on the elimination of corruption and 

poverty in the Pacific. At the Congress, PASAI members shared and discussed the underlying 

processes, challenges, and strategies that various SAIs face in their role to eliminate corruption 

and poverty in their nations.  Data collated prior to that Congress showed that about 76% of 

PASAI members’ countries had ratified or acceded to the United Nations Convention Against 

Corruption (UNCAC). The implementation of the UNCAC in respect of those countries’ SAIs 

http://www.pasai.org/
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covered the areas of legislation, policy and regulations, reporting/communication and 

enforcement of audit findings and detected fraud.  A wide variety of initiatives and efforts were 

being taken by each country and the SAIs to eliminate corruption. 

 

Five of the most common initiatives identified by SAIs that had been or were being undertaken 

in their jurisdictions were: 

 

• Agencies and bodies 

• Guides, manuals, and codes 

• Education and communication 

• Policies, procedures, systems, and committees 

• Complaints and whistle-blowers 

 

Most of the SAIs reported that they did not have legal powers to criminally investigate or 

prosecute cases of corruption and fraud in their countries. The majority of SAIs reported that 

their role within the framework for fighting corruption in their countries mainly consisted of them 

completing timely financial and performance audits. Some of the SAIs have the legal obligation 

to report any suspicions of fraud and corruption to the appropriate agencies or authorities in 

their country. Other SAIs do not have this obligation, but an increasing number of SAIs are 

using their powers to undertake investigations of fraud about public sector resources and report 

to the appropriate authorities.  

 

Therefore, one important aspect of SAI’s work is how it contributes to the prevention and 

detection of fraud and elimination of corruption within its jurisdiction.  While many SAIs do not 

have a legal mandate, auditing standards and other international guidance and standards 

indicate that SAIs can and should play a role.  PASAI‘s Strategic Plan encourages SAIs to be 

seen, in their country systems and across the region, as a credible source of independent and 

objective insight and guidance on the management of public resources.   

 

Pacific SAIs’ role in fighting corruption and fraud awareness varies among members and in 

some cases is not clearly defined or mandated. There are also varying knowledge, skills, and 

experiences of SAI staff - ranging from financial auditors, to special investigators to fraud 

examiners – in understanding what is fraud and corruption, how to effectively carry out special 

reviews and special investigations, as well as understanding the role of auditor’s relating to 

fraud when carrying out the audit of financial statements.   

 

Auditors should be on the alert for possible incidents of fraud. Identification of the risk of fraud 

is part of the overall risk assessment a SAI normally undertakes while completing audit 

planning, as emphasized in ISSAI 1240 the auditor’s responsibility relating to fraud in an audit 

of financial statements.  Some of the member SAIs were participated in an IDI performance 

audit programme on SAI Fighting Corruption and Fraud Awareness. 

 

This 4th A&T study will carry out more in-depth research on the fraud awareness and anti-

corruption initiatives in countries and the SAI’s role in those initiatives (if any). It is hoped that 

the study will be able to identify ways to support SAIs in enhancing fraud prevention through 

auditing and in handling indications on fraud, through a professional and constructive 

relationship between the SAI and the auditees as well as the law enforcement agencies. In this 

way, SAIs are contributing to the application of good governance. The timing and results of this 
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study will inform the re-scheduled proposed workshop on fraud, corruption, and conflicts of 

interest that was deferred from October 2017 to 2020-21, after the study.  It is also expected 

that the result of the study will help to develop approaches and mechanisms to empower and 

equip SAI staff to effectively carry out special reviews and special investigations, if mandated.     

 

Follow-up of previous A&T reports issues 

In addition to the key theme mentioned above, the 4th A&T report will continue to follow-up 

SAIs’ progress with issues reported in the last three A&T reports, and update the related data 

to time of the 4th study. This follow-up and update are critical not only to determine where the 

SAIs are regarding those previously studied areas but also for the Secretariat in revising its 

database with updated information. Updated information will build from  the baseline data. This 

will assist to set reasonable targets for future SAI supports and programs.     

 

These terms of reference address those needs. 

 

 

DUTIES AND RESPONSIBILITIES 

Scope of Work 

The scope of the study will cover all 27 member SAIs with five countries being selected 

for in-depth studies.  The study period covers current rules, policies, systems, and 

practices of countries and SAIs. 

 

Five countries are proposed for in-depth studies. The countries will comprise two 

countries from the Melanesia sub-region, and one country each from the Micronesia, 

Polynesia, and Other sub-regions of the Pacific. Confirmation from the respective SAI 

Heads is being obtained, if necessary another country be selected. The countries 

proposed for in-depth studies are: 

 

Melanesia  

1. Papua New Guinea 

2. Solomon Islands 

Micronesia 

3. Palau 

Polynesia 

4. Samoa 

Other 

5. French Polynesia 

 

The consultant will perform the following services for PASAI:  

A. Study Plan of action 

 Prepare and reach agreement on a Study Plan of action within the project team 

that includes the number of days and team members allocated to each task: 
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- The study plan will allow the study team to work to their strengths and 

respond to issues identified following initial reading and discussion; 

- The team will work with the Secretariat to organize logistics and timing for 

the study to be outlined in the study plan which will include developing a list 

of stakeholders that they will meet with in-country;  

- Secretariat will assist with organizing logistics for the study team as needed. 

 

B. Desk-based document review  

 Review and evaluate relevant documents including assessing other regional 

assessments that may be relevant.  

 Conduct meetings (virtual and in person) within the study team including to 

establish the policy and country context, and to clarify the terms of reference 

and issues raised in documents. 

 Conduct meetings (virtual and in person) with other relevant parties to initiate 

questions and to clarify and follow up issues raised. 

 

C. On-line survey questionnaire: 

 Develop an on-line survey questionnaire on the themes using survey monkey 

and discuss   

 Hold meeting(s) (virtual and in persons) of the study team to discuss and agree 

on the survey questionnaire, timeframe and the process for completing, 

receiving and analyzing the survey. 

 Inform SAI Heads of the availability of the on-line survey questionnaire with 

instructions to complete the survey and the agreed timeframe.  

 

D. Organise the conduct of Country visits for in-depth studies in five (5) countries 

(2 for Melanesia, and one each for Micronesia, Polynesia, Other groups): 

 Plan the country visits, guiding team approach 

 Meet with Head of SAI to identify issues and concerns on each theme. 

 Meet with Head of Government, Speaker of Parliament, Chairman of Public 

Accounts Committee or similar legislative committee, relevant Ministers. 

 Meet with Head of anti-corruption agencies/bodies. 

 Meet with development partners and other selected stakeholders.  

 

E. Analysis of survey and country study results  

 Gather and compile all the results of the survey and the in-country study for 

analysis.  



5 
 

 Conduct meetings (virtual and in person) within the study team to discuss 

progress and the approach and process for analyzing the information and 

report writing. 

 Perform an analysis of the information gathered from the survey and country 

study. 

 

F. Prepare A&T Final report  

 Lead the study team to meet to agree on the approach for writing the report, 

format, structure, and length of the report.   

 Ensure the report writing involves a lot of input from everyone on the project, 

using a team approach but the consultant will be required  to “hold the pen.” 

 The 1st draft of the report will be provided to the study team for comments and 

inputs. 

 The revised draft final report will be presented to the Secretary-General and 

the Governing Board for comments. And after which an external review of the 

report will be done by an independent person (consistent with previous 

studies).  

 The project team will identify a suitable person to do the external review of the 

final report. 

 The reviewed final report will be finalised and published. 

 

G. Congress and GB 

 The published final report will then be presented to the Governing Board and 

Congress in August 2020. 

 

Expected Outputs and Deliverables 

The key products to be delivered are as follows: 
 

No Deliverable description Indicative 
completion date 

No of 
person 
days 

1 A Study project plan. 
(Refer A. above for descriptions) 
 

14 November 2019 2 days 

2 An on-line survey questionnaire. 
(Refer B and C above for descriptions) 
 

30 November 2019 13 days 

3 A First Draft report.  
(Refer D, E & F (first three bullet points) 
above for descriptions) 
 

30 April 2020 54 days 

4 A Final 4th A&T study report.  
(Refer F (last two bullet points) above for 
descriptions)  
 

August 2020 6 days 



6 
 

 

Duration of work - Timeframe  

The envisaged time frame of the consultancy is up to 75 person days of work input for 

all parts of the engagement between mid-October 2019 to August 2020. All deliverables 

under these TOR are to be delivered within the tentative timeframe above and any 

residual completion tasks by 31st August 2020. 

 

Duty Station 

The duty station for this assignment is home based with some days at the Secretariat 

office, and anticipated days of travelling to two countries in the Pacific.  

 

The Consultant Profile 

The prospective consultant should have significant experience working in the public 

sector especially governance, public policy, public sector auditing and preferably with 

experience in anti-corruption work background.  

 

Institutional Arrangement 

The work will be performed under the oversight of PASAI’s Chief Executive who will 

ensure the provision of all necessary information for the review,  and an approved 

project team to manage and monitor the progress of the study. The Consultant will be 

a member of the project team. 

 

The Secretariat staff will also be available to provide guidance and necessary 

information relating to the work.   

 

Any logistical support requirements (including setting up virtual meetings, etc.) will be 

met by the Office Coordinator.   

 

 

COMPETENCIES 

 

The Consultant must have the following competencies:  

 

(a) An understanding of the role SAIs play in country governance systems, and the 

legal and governance aspects of anti-corruption of accountability institutions, 

preferably including SAIs. 

 

(b) Knowledge and experience of, and preferably working in, Pacific cultures in a 

governance setting.  

 

(c) Ability to grasp the strategic dimensions of the topic, and translate that into 

accurate and practical resources that are relevant to strategic intentions.  
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(d) Research skills using hard copy and online resources, and an ability to translate 

research results into credible and useable materials. 

 

(e) The ability to document and manipulate information (Excel spreadsheet skills 

minimum) and to prepare information for website use (assistance to be provided in 

relation to the actual website product). 

 

(f) Well-developed writing skills, and the ability to work collaboratively with others.  

 
(g) Demonstrates integrity and fairness by modelling PASAI values and ethical 

standards.  

 
(h) Demonstrates professional competence and is conscientious and efficient in 

meeting commitments, observing deadlines and achieving results.  

 
(i) Display cultural, gender, nationality, religion and age sensitivity and adaptability. 

 
(j) Demonstrated ability to work harmoniously in a multi-cultural environment. 

 
(k) Ability to work on own initiative as well as a member of a team and to work under 

pressure. 

 
 

 

REQUIRED SKILLS AND EXPERIENCE  

Educational Qualifications: 

An undergraduate degree in governance, public policy, law, accounting, or a related 

discipline applicable to public sector governance and accountability. Post-graduate 

qualifications would be an advantage. 

Experience 

A minimum of 5 years’ public sector work experience is essential, ideally including work 

and contact with public sector governance and anti-corruption. Some experience in 

senior roles is essential, including exposure to governance frameworks and mandates, 

accountability systems, and strategic thinking and planning work. 

 

Language requirements 

Full competency in English is a requirement. 

 

 

 



8 
 

Price Proposal and Schedule of Payments 

 

Daily Fee  

The IC shall quote an all-inclusive Daily Fee for this consultancy work. The term “all-

inclusive” implies that all costs (professional fees, communications, consumables, etc.) 

that could be incurred by the IC in completing the assignment are already factored into 

the daily fee submitted in the proposal. If applicable, travel or daily allowance cost (if 

any work is to be done outside the IC’s duty station) should be identified separately.  

 

Payments  

Payments shall be done in installments upon completion of certain milestone 

(deliverables), based on actual days worked, and upon verification of completion of 

deliverables and approval by the Chief Executive of a Time Sheet indicating the days 

worked in the period. The installments will be paid as follows: 

 

Installment 
Payment No. 

Deliverables to complete Percentage 
of payment 

1 A study project plan & On line survey Questionnaire 
completed. 

20% 

2 First draft report (part I): Country visits and analysis 
of results  

45% 

3 First draft report (part II) completed 25% 

4 Final Report completed and published 10% 

 
General Notes on Financial Offer  

In the event of unforeseeable travel not anticipated in this TOR, payment of travel costs 

including tickets, lodging and terminal expenses should be agreed upon, between 

PASAI and the Individual Consultant, prior to travel and will be reimbursed.  

 

Cumulative analysis  

The award of the contract shall be made to the individual consultant whose offer has 

been evaluated and determined as a) responsive/compliant/acceptable; and b) having 

received the highest score out of set of weighted technical criteria (70%) and financial 

criteria (30%). Financial score shall be computed as a ratio of the proposal being 

evaluated and the lowest priced proposal received by PASAI for the assignment.  

 

Technical Evaluation Method and Criteria 

The candidates meeting the minimum requirement will be assessed on the following 
basis: 
 

Criteria 1  A minimum of 5 years’ public sector work experience is 

essential, ideally including work and contact with public sector 

governance and anti-corruption. Some experience in senior roles 

25% 
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is essential, including exposure to governance frameworks and 

mandates, accountability systems, and strategic thinking and 

planning work. Experience in the Pacific Islands Region 

preferred but not essential. 

Criteria 2 Demonstrated understanding of the role SAIs play in country 

governance systems, and the legal and governance aspects of 

anti-corruption of accountability institutions, preferably including 

SAIs. 

25% 

Criteria 3 Previous experience working in senior roles is essential, 

including exposure to governance frameworks and mandates, 

accountability systems, and strategic thinking and planning work, 

and in developing countries will be an advantage. 

10% 

Criteria 4 An undergraduate degree in governance, public policy, law, 

accounting, or a related discipline applicable to public sector 

governance and accountability. Post-graduate qualifications 

would be an advantage. 

10% 

Financial offer 30% 

 

Only candidates obtaining a minimum of 49 points (70% of the total technical points) 

would be considered for the Financial Evaluation.  

 

Payment for Services 

The Consultant shall receive full payment upon submission and clearance of 

Deliverable 4. 

 

Documents To Be Included When Submitting The Proposals. 

Interested individual consultants must submit the following documents/information 

to demonstrate their qualifications in one single PDF document: 

 

1) Letter of Confirmation of Interest and Availability using the template 

provided by PASAI (Annex II). 

2) Personal CV, indicating all past experience from similar projects, as well as 

the contact details (email and telephone number) of the Candidate and at 

least three (3) professional references. 

3) Financial proposal that indicates the all-inclusive fixed total contract price, 

supported by a breakdown of costs, as per template provided (Annex II) 
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Incomplete, joint proposals and proposals sent to the wrong mailing address will not be 

accepted. Individuals applying for this consultancy should apply and will be reviewed 

based on their own individual capacity. The successful individual will sign an Individual 

Contract with PASAI by indicating this in the Offeror’s Letter to PASAI Confirming 

Interest and Availability, using Annex II.  

 

Annexes 

a) Annex I -  PASAI Contracts for Services terms and conditions 

b) Annex II – Offeror’s Letter to PASAI Confirming Interest and Availability for the 

Individual IC, including Financial Proposal Template  

 

Proposal Submission 

a) All applications must be clearly marked with the title of the consultancy and 

submitted by 5.00pm, 18th October 2019 (New Zealand Time) electronically to 

tiofilusi.tiueti@pasai.org.  

b) For further information concerning this Terms of Reference, please contact, 

PASAI Chief Executive on email: tiofilusi.tiueti@pasai.org  

c) Incomplete applications will not be considered, and only candidates for whom 

there is further interest will be contacted. 

d) Women applicants are encouraged to apply 

 

 

https://popp.undp.org/_LAYOUTS/15/WOPIFRAME.ASPX?SOURCEDOC=/UNDP_POPP_DOCUMENT_LIBRARY/PUBLIC/PSU_%20INDIVIDUAL%20CONTRACT_OFFERORS%20LETTER%20TO%20UNDP%20CONFIRMING%20INTEREST%20AND%20AVAILABILITY.DOCX&ACTION=DEFAULT
https://popp.undp.org/_LAYOUTS/15/WOPIFRAME.ASPX?SOURCEDOC=/UNDP_POPP_DOCUMENT_LIBRARY/PUBLIC/PSU_%20INDIVIDUAL%20CONTRACT_OFFERORS%20LETTER%20TO%20UNDP%20CONFIRMING%20INTEREST%20AND%20AVAILABILITY.DOCX&ACTION=DEFAULT
mailto:tiofilusi.tiueti@pasai.org
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Annex I 

PASAI CONTRACT FOR SERVICES DRAFT ONLY 

 

 

 

CONTRACT FOR SERVICES 

 

 

Between 

 

 The Pacific Association of Supreme Audit Institutions, by and through Pacific 

Association of Supreme Audit Institutions Incorporated, a society incorporated 

under the Incorporated Societies Act 1908 (NZ) (“PASAI”) 

 

 

And 

 

 [Name], [Occupation], of [home town and country] (“Consultant”) 
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PURPOSE  

 

(a) PASAI wishes to engage the Consultant to perform services for the engagement entitled Review 

of database of independence status of its member SAIs and update its Independence Resource 

Kit. 

 

(b) The Consultant agrees to provide the services to PASAI, on the terms and conditions set out in 

this Contract and the signed Offeror’s Letter to PASAI Confirming Interest and Availability for the 

Individual Contractor (IC) Assignment, which forms part of this Contract.. 

 

NATURE OF THIS CONTRACT  

 

(a) This is a contract for services, and is not to be construed as a contract of employment, partnership, 

joint venture, or agency. 

 

(b) This Contract is governed by the laws of New Zealand, and is subject to the sole jurisdiction of 

the courts of New Zealand. 

 

.  

AGREEMENT 

 

1. Term 

 

The Contract will take effect from the date of execution by both parties (“commencement date”), and will 

expire on [date], unless renewed or extended by written agreement.  

 

 

2. Consultant’s obligations  

 

2.1 The Consultant must provide the services specified in Schedule 1 (Terms of Reference): 

 

2.1.1. subject to PASAI’s direction and control;  

2.1.2. in accordance with the duties and responsibilities specified in Schedule 1; and 

2.1.3. generally, in a manner that seeks value for money and contributes to PASAI’s objective 

of helping its member organizations to improve the quality of public sector auditing in the 

Pacific to uniformly high standards. 

 

2.2. The Consultant will be responsible to PASAI’s Chief Executive (“Chief Executive”) for the provision 

of the services and her performance against the KPIs. The Consultant must also fulfill [his/her] 
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responsibilities in coordination with other PASAI personnel, as required and as directed by the Chief 

Executive. 

 

2.3. The Consultant’s work will be performed at ] [his/her] home office location, the Consultant will work 

an 8-hour day to the extent possible but otherwise will work on an hourl basis, with 8 hours in each 

day. 

 

2.4. The Consultant must perform the services personally and must not assign this Contract, or 

subcontract the provision of the services in whole or in part, to any other person.  

 

2.5. When providing the services the Consultant must: 

 

2.5.1. act in accordance with the highest ethical standards, comply with PASAI’s Code of 

Conduct, and comply with any applicable codes of professional conduct governing 

[his/her] conduct as a member of the accounting profession; [modify as required] 

2.5.2. adhere to all applicable organizational, project reporting, and administrative polices and 

procedures of PASAI, as directed by the Chief Executive (including, without limitation, 

those relating to conflicts of interest, workplace health and safety, and child protection);  

2.5.3. not represent [him/herself] as acting on behalf of PASAI, other than when performing 

services in accordance with this Contract; and  

2.5.4. generally, act in a manner that recognises, and is consistent with, PASAI’s status as the 

association of supreme audit institutions (“SAIs”) in the Pacific region and a regional 

working group of the International Organization of Supreme Audit Institutions 

(“INTOSAI”). 

 

2.6. The Consultant must take good care of any of PASAI’s equipment or facilities made available to 

[him/her] for the purpose of providing the services. When present on PASAI’s premises, the 

Consultant must act in accordance with all laws, policies and procedures applying to PASAI 

personnel, including those relating to health and safety in the workplace and child protection. 

 

2.7. The Consultant will be solely responsible for:  

 

2.7.1. the payment of all applicable taxes, and for filing the necessary tax returns with the 

relevant tax authorities;  

2.7.2. providing [his/her] own laptop and computer supplies; and 

2.7.3. [his/her] own insurance arrangements, including cover for any injury, illness, death or 

disability of the Consultant while performing the services. 

 

 

3. PASAI’s obligations  

 

3.1. PASAI will give the Consultant sufficient information and support to enable [him/her] to provide the 

services, to the required standards.  

 

3.2. PASAI will not be legally responsible for the Consultant’s health and safety in relation to [his/her] 

working environment in [his/her] home office location.)  
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4. Fees, expenses and travel 

 

4.1. Subject to clauses 4.2 and 4.3, PASAI must pay the fees specified in Schedule 1.  

 

4.2. PASAI will pay the fees, and any applicable expenses or per diem payments, on a monthly basis, 

as follows: 

 

4.2.1. The Consultant will send a monthly invoice and completed timesheet (using the format in 

Schedule 2) to PASAI’s Office Coordinator within 5 working days of the end of each 

month, in a format provided by and according to requirements established by PASAI. 

[Omit/modify as required depending on the amount of external work] 

4.2.2. The Consultant will provide the Office Coordinator with information for direct deposits to 

[his/her] bank account.   

4.2.3. By the 15th of each month, PASAI will make payment for the prior month’s services directly 

to the Consultant’s account. 

 

4.3. Unless the Chief Executive agrees in advance, all travel arrangments must be booked by PASAI’s 

Office Coordinator. The Consultant will travel by the most direct and economical means available.   

 

 

5. Contract management 

 

5.1. The Consultant must: 

 

5.1.1. keep full and accurate records of the services and the work done to provide them; 

5.1.2. record the hours worked, using the timesheet in Schedule 2; 

5.1.3. report to the Chief Executive in accordance with Schedule 1; 

5.1.4. when reasonably required, provide any other written and verbal reports in a form required 

by the Chief Executive on any matter associated with the services; and 

5.1.5. make available to the Chief Executive, or anyone appointed by him, any records or other 

information he may reasonably request in relation to the provision of the services or the 

Consultant’s performance under this Contract. 

 

5.2. If the Consultant fails, in PASAI’s reasonable opinion, to meet the specified standards and KPIs, 

PASAI may: 

 

5.2.1. require the Consultant to remedy the deficiency or perform additional work, at [his/her] 

own expense and within a time specified by the Chief Executive; 

5.2.2. withhold payment of an invoice until the deficiency has been remedied or additional work 

has been performed;  

5.2.3. reduce the amount of a payment or require the Consultant to refund an amount already 

paid; or 

5.2.4. terminate this Contract under clause 12.1. 

 

5.3. PASAI must: 

 

5.3.1. inform the Consultant promptly of any concern it has about the standard of the services 

or [his/her] performance; 
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5.3.2. give the Consultant written notice of any intended action under clause 5.2, and allow 

[him/her] at least 5 working days to respond to the notice; and 

5.3.3. give the Consultant written reasons for any decision to withhold, reduce, or seek refund 

of any payment. 

 

5.4. The steps specified in clause 5.3 do not limit any other remedies available to PASAI, whether 

under this Contract or otherwise. 

 

6. Intellectual property 

 

6.1. PASAI has the rights to all intellectual property developed by the Consultant in providing the 

services. In relation to that property: 

 

6.1.1. The Consultant assigns to PASAI the title to, and any rights which the Consultant may 

hold in, the property from the date it was developed. 

6.1.2. If a third party (other than INTOSAI or another SAI) holds title to any of the property, the 

Consultant must ensure that the third party assigns his, her or its title to or rights in that 

property to PASAI, from the date it was developed. 

6.1.3. The Consultant waives, and must on request by PASAI ensure that any third party waives, 

all moral rights in the property under Part 4 of the Copyright Act 1994 (NZ). 

 

6.2. The Consultant warrants that [s/he] has intellectual property rights to all materials, resources, 

knowledge, and other intellectual property which [s/he] uses or applies, or intends to use or apply, 

when providing the services (except for materials or resources that are publicly available or 

provided to [him/her] by INTOSAI, PASAI, or an SAI expressly for the purpose of providing the 

services). 

 

6.3. When providing the services, the Consultant must not use or develop anything that infringes the 

intellectual property rights of a third party. 

 

 

7. Confidentiality 

 

7.1. The Consultant acknowledges that any information obtained in performing this agreement must 

be treated as confidential, and will not be shared outside the PASAI community without the express 

written consent of the Chief Executive. 

 

7.2. The Consultant must take such steps as are necessary to ensure that all information that is 

developed or comes into [his/her] possession as a result of this Contract is kept secure at all times. 

The Consultant will be solely responsible for such arrangements at [his/her] home office location 

and while travelling on PASAI business. [modify as required – remove reference to home office if 

inapplicable] 

 

7.3. At the end of the term, the Consultant must return to PASAI all equipment, items, and materials 

which belong to PASAI or contain confidential information. 
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8. Unforeseen events 

 

8.1. Neither party will be liable for any act, omission, or failure to fulfil its obligations under this Contract 

if the act, omission or failure arises from any cause reasonably beyond its control.  The party 

concerned must immediately notify the other in writing of the nature and effect of the unforeseen 

event. 

 

8.2. The parties may, after considering any damage, loss or other effect of an unforeseen event, vary 

this Contract in accordance with clause 11. 

 

 

9. Conflicts of Interest 

 

9.1. The Consultant warrants that [s/he] has no direct or indirect interest, whether financial or 

otherwise, that will affect [his/her] ability to perform the services impartially and in the interests of 

PASAI. 

 

9.2. The Consultant must inform the Chief Executive immediately [s/he] becomes aware of any actual 

or potential conflict of interest (as described in PASAI’s conflicts of interest policy) which could 

affect [his/her] ongoing compliance with clause 9.1. 

 

9.3. On receipt of a notice under clause 9.2, PASAI must assess the interest and decide if, in its sole 

opinion, the interest conflicts with the Consultant’s obligation to perform the services impartially 

and in the interests of PASAI.  

 

9.4. If PASAI considers a conflict of interest is capable of being managed without needing to terminate 

this Contract under clause 12.2(c), the Consultant must co-operate fully in PASAI’s management 

of the conflict. 

 

 

10. Disputes  

 

10.1. The parties must take all reasonable steps to resolve any dispute that may arise in connection 

with the provision of the services or the performance of this Contract. 

 

10.2. Either party may give the other written notice of a dispute, and require the other party to enter 

negotiations in an attempt to resolve it.  

 

10.3. If a dispute has not been resolved by negotiations within 10 working days of written notice under 

clause 10.2, either party may initiate mediation by giving written notice to the other. If the parties 

cannot agree within a further 5 working days on who is to mediate the dispute, PASAI must ask 

the Chairperson of Lawyers Engaged in Alternative Dispute Resolution (LEADR) in New Zealand 

to appoint a mediator. 
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10.4. A dispute that is not settled by mediation within one month of the notice of mediation (or such later 

time as both parties may agree) will be referred to arbitration under and in accordance with the 

Arbitration Act 1996 (NZ). 

 

10.5. Until any dispute is resolved, the parties must continue to perform their respective obligations 

under this Contract unless the Contract has expired or PASAI has terminated the Contract under 

clause 12.2. 

 

10.6. The costs of mediation and arbitration will be met equally by the parties. 

 

 

11. Variation 

 

11.1. This Contract may be varied by agreement in writing between the parties. 

 

11.2. Despite clause 11.1, PASAI may at any time amend the description of the services in Schedule 1. 

PASAI will provide an opportunity for the Consultant to comment on any such changes before they 

are made, and will send the Consultant a copy of the amended Schedule in accordance with clause 

14. Once sent to the Consultant, the amendment will take effect as a variation of this Contract. 

 

11.3. Any variation will be read together with, and form part of, this Contract. 

 

 

12. Termination 

 

12.1. PASAI may terminate this Contract by giving no less than 5 working days’ written notice. Without 

limiting this clause, PASAI may give notice of termination if the scope, direction or funding of the 

services undergoes significant change affecting the viability of the project or the services. 

 

12.2. The Consultant may terminate this Contract by giving no less than 20 working days’ notice. 

 

12.3. PASAI may terminate the Contract  with immediate effect on giving written notice to the Consultant, 

if the Consultant has: 

 

12.3.1. breached any of clauses 2.4, 2.5, 2.6, or 7, or has otherwise (in PASAI’s reasonable 

opinion) committed serious misconduct; 

12.3.2. breached, or failed to perform in a satisfactory manner, any other obligation under this 

Contract and has failed to remedy the breach or failure within 5 working days of being 

given written notice by PASAI (including notice under clause 5.3); or 

12.3.3. failed to declare a relevant interest under clause 9 or has declared an interest which, in 

PASAI’s opinion, irremediably affects [his/her] ability to provide the services impartially 

and in the interests of PASAI. 

 

12.4. If the Contract is terminated under clause 12.1, 12.2 or 12.3, PASAI’s obligation to pay the 

Consultant is limited to services provided until, and including, the date of termination.  
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13. Liability 

 

13.1. Neither party will be liable to the other for damages, compensation or any other remedy at law or 

equity for terminating this Contract.  

 

13.2. Despite clause 13.1, the Consultant indemnifies PASAI against any liability, loss (whether direct, 

indirect, or consequential) or expense that PASAI may incur as a result of the Consultant:  

 

13.2.1. failing to provide the services; 

13.2.2. providing the services in a manner that is unlawful or negligent; or 

13.2.3. wilfully breaching this Contract. 

 

13.3. Expiry or termination of this Contract does not otherwise affect the parties’ rights or liabilities under 

the Contract. 

 

13.4. Clauses 6 and 7 survive expiry or termination of this Contract 

 

 

14. Contacts and Notices 

 

14.1. The parties’ addresses for notices and other communications are: [specify] 

 

14.2. Notices under this Contract may be delivered by email or fax if the Consultant is located outside 

of New Zealand, or by email, fax or in person if the Consultant is located in New Zealand. 
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_________________________________________ 

SIGNED for and on behalf of PASAI by the Chief 

Executive 

Date: Click here to enter a date.    

In the presence of:  

Name:__________________________________ 

 

Signature  ___ 

 

Designation  __________________________ 

 

 

__________________________________________ 

SIGNED by [name] 

Date: Click here to enter a date. 

 

In the presence of:  

Name:___________________________________ 

 

Signature ____ 

 

Designation ___________________________ 
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SCHEDULE 1 

 

TERMS OF REFERENCE  
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SCHEDULE 2 

 

[Add timesheet] 
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Annex II 

 

OFFEROR’S LETTER TO PASAI 
CONFIRMING INTEREST AND AVAILABILITY  

FOR THE INDIVIDUAL CONTRACTOR (IC) ASSIGNMENT  
 
 
 
 

Date       
  
  

Chief Executive 

PASAI Secretariat 

Suite 7, Level 2, Heards Building 

168 Parnell Road 

Auckland 1052 

New Zealand 

 

Email: tiofilusi.tiueti@pasai.org  

 
 

Dear Sir, 

 

 

I hereby declare that : 

 

a) I have read, understood and hereby accept the Terms of Reference describing the duties and 

responsibilities of [ indicate title of assignment]  under the [state project title]; 

 

b) I have also read, understood and hereby accept PASAI’s General Conditions of Contract for 

the Services of the Individual Contractors; 

  

c) I hereby propose my services and I confirm my interest in performing the  assignment through 

the submission of my CV which I have duly signed and attached hereto as Annex 1; 

 

d) In compliance with the requirements of the Terms of Reference, I  hereby confirm that I am 

available for the entire duration of the assignment, and I shall perform the services in the 

manner described in my proposed approach/methodology which I have attached hereto as 

Annex 3 [delete this item if the TOR does not require submission of this document]; 

 

e) I hereby propose to complete the services based on the following payment rate : [pls. check 

the box corresponding to the preferred option]: 

 

mailto:tiofilusi.tiueti@pasai.org
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 An all-inclusive daily fee of [state amount in words and in numbers indicating 

currency] 

 A total lump sum of [state amount in words and in numbers, indicating exact 

currency], payable in the manner described in the Terms of Reference. 

 

f) For your evaluation, the breakdown of the abovementioned all-inclusive amount is attached 

hereto as Annex II; 

 

g) I recognize that the payment of the abovementioned amounts due to me shall be based on 

my delivery of outputs within the timeframe specified in the TOR, which shall be subject to 

PASAI's review, acceptance and payment certification procedures; 

 

h) This offer shall remain valid for a total period of ___________ days [minimum of 90 days] after 

the submission deadline;  

 

i) I confirm that I have no first degree relative (mother, father, son, daughter, spouse/partner, 

brother or sister) currently employed with the PASAI Secretariat [disclose the name of the 

relative, the PASAI Secretariat employing the relative, and the relationship if, any such 

relationship exists]; 

 

j) If I am selected for this assignment, I shall [pls. check the appropriate box] sign an Individual 

Contract with PASAI; 

 

k) I hereby confirm that [check all that applies]: 

 

 At the time of this submission, I have no active Individual Contract or any form of 

engagement with PASAI;  

 I am currently engaged with PASAI and/or other entities for the following work  : 

 

 

Assignment 

 

Contract 

Type 

PASAI work / Name 

of 

Institution/Company 

 

Contract 

Duration 

 

Contract 

Amount 

     

     

     

     

 

 I am also anticipating conclusion of the following work from PASAI and/or other 

entities for which I have submitted a proposal : 

 

 

Assignment 

 

Contract 

Type  

Name of 

Institution/ 

Company 

 

Contract 

Duration 

 

Contract 

Amount 
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l) I fully understand and recognize that PASAI is not bound to accept this proposal, and I also 

understand and accept that I shall bear all costs associated with its preparation and 

submission and that PASAI will in no case be responsible or liable for those costs, regardless 

of the conduct or outcome of the selection process. 

 

m) If you are a former staff member of the PASAI recently separated, pls. add this section 

to your letter:   I hereby confirm that I have complied with the minimum break in service 

required before I can be eligible for an Individual Contract.   

 

n) I also fully understand that, if I am engaged as an Individual Contractor, I have no expectations 

nor entitlements whatsoever to be re-instated or re-employed as a staff member.   

 

 

 

Full Name and Signature: Date Signed : 

 

 

 

    

 

 

 

 

Annexes [pls. check all that applies]: 

 CV  

 Breakdown of Costs Supporting the Final All-Inclusive Price as per Template  

 Brief Description of Approach to Work (if required by the TOR)  
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BREAKDOWN OF COSTS  

SUPPORTING THE ALL-INCLUSIVE FINANCIAL PROPOSAL 

 

 

A. Breakdown of Cost by Components:  

 

Cost Components 

 

Unit 

Cost 

 

Quantity 

 

 

Total Rate for the 

Contract Duration 

 

I. Personnel Costs 

   

 

Professional Fees 

   

Life Insurance    

Medical Insurance     

Communications    

Land Transportation    

Others (pls. specify)    

     

II. Travel Expenses to Join duty 

station 
   

 

Round Trip Airfares to and from duty 

station 

   

Living Allowance    

Travel Insurance    

Terminal Expenses    

Others (pls. specify)    

    

III. Duty Travel     

 

Round Trip Airfares 
   

Living Allowance    

Travel Insurance    

Terminal Expenses    

Others (pls. specify)    
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B. Breakdown of Cost by Deliverables* 

 

 

Deliverables 

[list them as referred to in 

the TOR] 

 

Percentage of Total Price 

(Weight for payment) 

 

Amount 

 

Deliverable 1 

Deliverable 2 

Deliverable 3 

Deliverable 4 

 

 

 

 

Total 100% NZD …… 

 

*Basis for payment tranches 

 

 

 

 

 

 


